
 
 

To save your poster in high resolution, please follow the steps below: 

Step 1: Select File and Save As 

Step 2:  Click on Tools and select Save Options 

 

 

 

 

 

 

 

 



 
 

Step 3: Click on Advanced button on the left, under Image Size and Quality, check the “Do not 
compress images in file”. Ensure that the default target output is set to 220 dpi 

 

 

 

 

 

 

 

 



 
 

To view your poster in A3, please follow the steps below: 

Step 1: Select File and Print 

Step 2: Click on Printer Properties 

 

 

 

 

 

 

 



 
 

Step 3: Select Paper to A3 

 

 

 

 

 

 

 

 

 

 



 
 

Step 4: Select Fit to Paper Size under Zoom Settings and Print A3 on A3 and click OK

 

 

 

 

 

 

 

 

 

 



 
 

Step 5: Select Scale to Fit Paper under Full Page Slides 

 

 

 

 

 

 

 

 

 

 



 
 

Step 6: You will be able to preview your entire poster. Please proceed to save it as PDF format.

 


